Template for reference letter (stated on official letterhead)

University/company 
Address line 1
Address line 2
City

Postal/Zip code

Country

City, dd/mm/yy
Re.: ESOMAR membership application of Name (Membership Application Code, e.g. MEM06_77)
Dear ESOMAR, 

I currently serve as [title] at [University/company] in [city and country]. It is in this capacity that I have known the [Applicant Name] and am familiar with [his/her] academic/work performance. I have known [Applicant Name] for [xx years/months] and recommend [him/her] for ESOMAR Graduate/Young Professional membership.

(Brief details of academic/work relationship between Applicant and Referee are optional, but would be appreciated).

If you require any further details, do not hesitate to contact me.
Yours sincerely,

Academic/work Referee
